
2009 SERVICE CARD - SECNAV 12630/1 (REV. 12-08)

SCD LV. CATEGORY HRS. SA W-NO. S OR A; S A-NO. S; AW-NO. A

ANNUAL LEAVE FORFEITED IF NOT
USED BEFORE CLOSE OF YEAR

NO. OF HOURS

LUMP-SUM LEAVE
(Hours) (From) (To)

A - ANNUAL LEAVE
S - SICK LEAVE
W - LEAVE WITHOUT PAY
H - HOLIDAY LEAVE
J - COURT LEAVE
M - MILITARY LEAVE
P - ADMINISTRATIVE LEAVE
T - TRAVEL STATUS
B - INJURY COMPENSATION (BEC)
X - SUSPENSION
Z - ABSENT WITHOUT LEAVE (AWOL)

2009 LEAVE ANNUAL SICK

BALANCE AS OF 1-03-09

ACTUAL DURING THIS YEAR

TAKEN DURING THIS YEAR

BALANCE AS OF 1-02-10
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ANNUAL LEAVE AND SICK LEAVE DUE, SHOW FOR FINAL
PAY PERIOD, TO BE CARRIED FORWARD TO THE SERVICE
CARD FOR THE ENSUING YEAR.

ANNUAL LEAVE SICK LEAVE OTHER
TAKENTAKEN DUE TAKEN DUE

BROUGHT
FORWARD CODE HOURS
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2009 SERVICE CARD - SECNAV 12630/1 (REV. 12-08) (BACK)

DATE EMPLOYED DATE SEPARATED RECAP OF NONPAY ABSENCES (Hours)

LEAVE WITHOUT PAY

FURLOUGH (NONMILITARY)

SUSPENSION

AUTHORIZED ABSENCE

CHANGE OF RATING

DATE RATING PAY PER HR/YR DATE RATING PAY PER HR/YR

COMPENSATORY TIME

DATE HOURS EARNED HOURS TAKEN BALANCE DUE DATE HOURS EARNED HOURS TAKEN BALANCE DUE

BROUGHT FORWARD BROUGHT FORWARD

COMPENSATION FOR DISABILITY

CLAIM NO. FROM TO AMOUNT

REMARKS
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