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Administrative Extension  months

Request extension of             months (over the 5 year limit) - requires formal package

RETURN RIGHTS

EMPLOYEE NAME (Last, First, MI) POSITION TITLE, PP-SERIES-Gr

COMMAND AND POSITION

COMPETENCY

COMPETENCY (If applicable)

TOTAL TIME OVERSEASTOUR START DATE CURRENT TOUR END DATE

OVERSEAS TOUR REVIEW

Date:
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SUPERVISOR (Printed name) DATE SIGNATURE

PREVIOUS EXTENSIONS (Include date(s) and length(s))

SECTION 1 - PERSONAL DATA 
To be completed by Human Resources or Supervisor

SECTION 2 - RETURN RIGHTS 
To be completed by Human Resources

SECTION 3 - SUPERVISOR RECOMMENDATION/DECISION

YES

No Extension - Exercise return rights or register in PPP as appropriate.

Request extension        months (within the 5 year limit)

NO
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SECTION 4 -  JUSTIFICATION FOR EXTENSIONS WITHIN 5 YEAR LIMIT 
To be completed by Supervisor

SECTION 5 -  COMPETENCY ENDORSEMENT, AS APPLICABLE

TIER 3 (Printed name and title) DATE SIGNATURE

TIER 2 (Printed name and title) DATE SIGNATURE

TIER 1 (Printed name and title) DATE SIGNATURE

EXECUTIVE DIRECTOR (Printed name and title) DATE SIGNATURE

By signing, I indicate approval.

SECTION 6 - EXECUTIVE DIRECTOR ENDORSEMENT

By signing, I indicate endorsement for extension within the 5-year limit.

SIGNATUREDATECOMMANDING OFFICER (Printed name and title)

By signing, I indicate approval for extension within the 5-year limit.

SECTION 7 - COMMANDING OFFICER APPROVAL
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