
FORM WILL NOT WORK CORRECTLY WITHOUT JAVASCRIPT 
** PLEASE ENABLE JAVASCRIPT **

SYNCHRONIZED PREDEPLOYMENT & OPERATIONAL TRACKER (SPOT) QUESTIONNAIRE
PRIVACY ACT STATEMENT 

AUTHORITY: 5 U.S.C. §§ 5701-5757, Travel, Transportation, and Subsistence; 10 U.S.C. § 135, Under Secretary of Defense (Comptroller); 10 U.S.C. § 136, Under Secretary of Defense for Personnel 
and Readiness; 10 U.S.C. § 3013, Secretary of the Army; 10 U.S.C. § 5013, Secretary of the Navy; 10 U.S.C. § 8013, Secretary of the Air Force; DoD Financial Management Regulation 7000.14-R, Vol. 
9, Travel Policies and Procedures; and E.O. 9397 (SSN) PRINCIPAL PURPOSE: This form is used by military personnel, Department of Defense civilian and contractor personnel, collectively referred to 
as civilians, when applicable. This form provides visibility and initiates travel processes required to properly prepare personnel for travel outside of the continental United States. ROUTINE USES: In 
addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act of 1974, as amended, these records or information contained therein may specifically be disclosed outside the 
DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows: To Federal and private entities providing travel services for purposes of arranging transportation and lodging for those individuals 
authorized to travel at government expense on official business. To the Internal Revenue Service to provide information concerning the pay of travel allowances which are subject to federal income tax. 
The DoD 'Blanket Routine Uses' set forth at the beginning of the DoD compilation of systems of records notices apply to this system. DISCLOSURE: Disclosure of requested information is voluntary, 
however, failure to provide such information may result in a delay of your processing and travel documentation. 

US CITIZEN FOREIGN NATIONAL

SUFFIXFIRST NAME MI LAST NAME

FULL SSN DOB
MALE FEMALE

PERSONNEL CATEGORY

PLACE OF BIRTH HOME ADDRESS CITY STATE ZIP COUNTRY

HOME PHONE # WORK PHONE # EMAIL ADDRESS

ORGANIZATION NAME
SUPERVISOR NON-SUPERVISOR

PAY GRADE

PASSPORT # EXPIRATION COUNTRY OF ISSUE

NEXT OF KIN NAME NEXT OF KIN PHONE NEXT OF KIN RELATION NEXT OF KIN LANGUAGE

SECURITY CLEARANCE NOTE: When entering the LOA request in SPOT, NONE should be selected as we do not populate this field in the SPOT 
system.

CONTRACT NUMBER / DO CONTRACT PERIOD OF PERFORMANCE DO PERIOD OF PERFORMANCE

DEPLOYMENT START DEPLOYMENT END

COUNTRY(IES) TO BE VISITED

PRIMARY DUTY STATION OPERATIONS (OEF, OIF...) SYSTEM/PROJECT SUPPORTING

PURPOSE OF TRAVEL/DEPLOYMENT

JOB TITLE

24/7 POC NAME 24/7 POC PHONE # 24/7 POC E-MAIL ADDRESS

GOVERNMENT POC NAME GOV'T POC PHONE # GOVERNMENT POC E-MAIL ADDRESS

IN-THEATER POC NAME IN-THEATER PHONE # IN-THEATER POC E-MAIL ADDRESS

DBA POLICY HOLDER NAME DBA POLICY NUMBER DBA HOLDER PHONE #

When completed this form should be submitted to your travel/deployment coordinator.  For Government or military, email 
to SSC_LANT_OCONUS_Trvl@navy.mil.  Contractors should send to their company coordinator.
SPAWARSYSCENLANT 12990/5 (Rev. 11/11)
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