
Contractor nominee supports: 

REQUIREMENTS FOR TOP SECRET/SCI ACCESS FOR NOMINATED 
INDIVIDUAL (Check all that apply.)

CHECK THE APPLICABLE BOX (Check one only)

NOMINEE NAME (Last, First, MI)

SUBCONTRACTOR COMPANY NAME (If applicable)

PR# or DO/TO#

NETWORK/ACTIVITY (NWA)

COMPETENCY PORTFOLIO

TELEPHONE NUMBER

PROVIDE PLAIN ENGLISH UNCLASSIFIED JUSTIFICATION WHY SCI ACCESS IS REQUIRED  
Include impact to the government if access is not granted. SCI access is authorized solely on the basis of current need to know. Under no 
circumstances is SCI access to be approved for the convenience of the government/contractor or as a marketing tool. SCI access shall not typically be 
approved for personnel providing support in the area of safety, inspection, facilities maintenance, inventory, supervisory function or general 
administrative support.

GOVERNMENT CONTRACT POC NAME (Last, First, MI)

CONTRACT SERVICES START DATE CONTRACT SERVICES END DATE

PRIME COMPANY NAME

SUBCONTRACT NUMBER (If applicable) NOMINEE'S CONTRACT LABOR CATEGORY

SPAWARSYSCENLANT 3800/1 (Rev. 06/12) 

SENSITIVE COMPARTMENTED INFORMATION (SCI) CONTRACTOR NOMINATION CHECK LIST  
Facility Security Officer (FSO) completes Section 1 only and forwards to Government Task/Delivery Order Point of Contact (POC). Task/Delivery Order 
POC completes Section 2, digitally signs in the approval section, and forwards to Contract POC. Contract POC digitally signs in the approval section, 
and forwards back to the FSO for inclusion in the nomination package submitted. FSO MUST send this form as part of the complete nomination 
package to the SCI Contract Security Representative/designee. Only forms received with a current, chargeable labor network activity (NWA) will be 
processed. For planning purposes a labor charge at the current FY NO4 rate will be assessed only for each of the following actions: Initial access 
justification (3 hours for review and processing, and 3 hours for indoctrination), Transfer in Status (TIS) (3 hours, re-alignment (1 hour), and annual re-
validation (1 hour). 

NOTE: 
(1) Only nomination check lists are provided to the Task/Delivery Order Government Contract POC and Contract POC, NOT the nomination package. 
(2) FSO completed nomination package (including the check list) is to be provided directly to the Government SCI Contract Security Representative/
Designee. 
(3) Incomplete or advanced copies of nomination packages will be rejected.  
(4) Justifications copied from the contract or task order SOO/SOW will be rejected.

Date:

TASK/DELIVERY ORDER POC SIGNATURE CONTRACT POC/CRM SIGNATURE

PRIME CONTRACT NUMBER

APPROVALS

SECTION 2

SECTION 1

Permanent workspace in the Sensitive Compartmented Information 
Facility (SCIF) Initial access justification (Review and processing)

Re-validation (Annual update)

Re-alignment (Internal changes including change of contract and 
CAGE code)

Transfer in Status (TIS) (Pre-screening and processing)Tasking is TS/SCI

Access to TS/SCI systems, networks, documents, material

Agency requires specific level of access

Management of a classified contract (e.g., CSSO, ACSSO, SSR - 
Does not require a task order number)

I have validated the information provided above and endorse the nominee's 
need to know

I certify that I have SCI access, that the information provided above is 
correct, and that the nominee has a need to know.

Require SCIF access for the purpose of tasking 


Contractor nominee supports: 
REQUIREMENTS FOR TOP SECRET/SCI ACCESS FOR NOMINATED INDIVIDUAL (Check all that apply.)
CHECK THE APPLICABLE BOX (Check one only)
SPAWARSYSCENLANT 3800/1 (Rev. 06/12) 
SENSITIVE COMPARTMENTED INFORMATION (SCI) CONTRACTOR NOMINATION CHECK LIST 
Facility Security Officer (FSO) completes Section 1 only and forwards to Government Task/Delivery Order Point of Contact (POC). Task/Delivery Order POC completes Section 2, digitally signs in the approval section, and forwards to Contract POC. Contract POC digitally signs in the approval section, and forwards back to the FSO for inclusion in the nomination package submitted. FSO MUST send this form as part of the complete nomination package to the SCI Contract Security Representative/designee. Only forms received with a current, chargeable labor network activity (NWA) will be processed. For planning purposes a labor charge at the current FY NO4 rate will be assessed only for each of the following actions: Initial access justification (3 hours for review and processing, and 3 hours for indoctrination), Transfer in Status (TIS) (3 hours, re-alignment (1 hour), and annual re-validation (1 hour).
NOTE:(1) Only nomination check lists are provided to the Task/Delivery Order Government Contract POC and Contract POC, NOT the nomination package.(2) FSO completed nomination package (including the check list) is to be provided directly to the Government SCI Contract Security Representative/Designee.(3) Incomplete or advanced copies of nomination packages will be rejected. 
(4) Justifications copied from the contract or task order SOO/SOW will be rejected.
APPROVALS
SECTION 2
SECTION 1
I have validated the information provided above and endorse the nominee's need to know
I certify that I have SCI access, that the information provided above is correct, and that the nominee has a need to know.
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