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On the basis of a Letter of Intent cited in reference above, the Sponsor has authorized in the interest of economical operations, that work start/continue 
on the project, and that limited costs be incurred in advance of a regular order. The Sponsor indicated that the projected has been approved and that 
funding is available and will be issued by the above date.

Competency/Serial Number:

INTERNAL APPROVAL SIGNATURES

4330



  

INSTRUCTIONS

REFERENCE - Place an "X" as applicable in either block entitled 
"SPONSOR DOCUMENTATION" if basis of documentation is a Letter 
of Intent or similar document (message, email, etc.) or in block 
"PHONECON DOCUMENTATION" if basis of documentation from 
Sponsor is PHONECON.  
  
SPONSOR DOCUMENTATION - When an urgent requirement exists 
to either start work on a new project, or there is a need to continue 
work that is normally funded with annual appropriations into the next 
fiscal year, and SSC Atlantic has a sponsor prepared Letter of Intent, 
a direct customer order may be established. This letter (or other 
customer correspondence in writing) must contain enough information 
to prepare the Letter of Intent Approval Form. In addition, the following 
must be addressed: 
- A statement must appear in the Letter of Intent to the effect that 
there is an approved program, that customer funds are available, and 
limited costs may be incurred in advance of the issuance of the 
funding. 
- A statement that a regular funding document will be issued by a 
stated date. 
- A statement of the applicable accounting data sufficient to identify 
the funds to be used. The minimum requirements are provided in 
Section 5 of the Letter of Intent Approval Form.  
- A limitation upon the amount of advance costs which may be 
incurred under the Letter of Intent. 
  
The Letter of Intent (or other customer correspondence such as a 
naval message) should be referenced after SPONSOR 
DOCUMENTATION and the original document, if available, should be 
attached to the Letter of Intent Approval Form. The letter or message 
must be signed (or approved for release) by an official with the 
authority to authorized obligations against the sponsor's appropriation. 
  
PHONECON DOCUMENTATION - Occasionally, it may be necessary 
to proceed with the establishment of a Letter of Intent based on a 
telephone conversation with the sponsor. When that is the case, an 
"X" should be placed in the appropriate block and the date and time of 
the telephone conversation should be recorded after PHONECON 
DOCUMENTATION. The Letter of Intent Approval Form should be 
prepared by the SPAWARSYSCEN Atlantic person contacted. This 
individual will complete this form. The PROJECT block should include 
a description of the project as well as a statement to the effect that 
there is an approved program, that customer funds are available, and 
limited costs may be incurred in advance of the issuance of the 
funding. The completed form should be forwarded to the sponsor for 
signature. The Letter of Intent Approval Form must be signed by an 
official with the authority to authorize obligations against the sponsor's 
appropriation.  
  
SPAWARSYSCEN ATLANTIC CONTACT - This should be the 
technical contact within SPAWARSYSCEN that will be responsible for 
the project. It normally will be the same person that received the 
telephone call if that block has been marked with an "X". 
  
  
  
 

SPONSOR CONTACT - This block should reflect the name, activity, 
and competency of the individual that signed the letter for sponsor 
documentation of the individual whose signature is in the SPONSOR 
signature block. 
  
SPONSOR SIGNATURE - As stated in the above paragraph, the 
Letter of Intent Approval Form must be signed by an official with the 
authority to authorize obligations against the sponsor appropriation 
when a telephone conversation is being used for documentation of the 
Letter of Intent. In addition, if any of the items required under 
SPONSOR DOCUMENTATION are not present in the letter or 
message referenced above, that data must be obtained from the 
sponsor prior to processing. The Letter of Intent Approval Form must 
be forwarded to the sponsor for signature. Faxed copies of signed 
forms are acceptable.  
  
PROJECT - A description of the work or services to be performed 
should be included. In addition, if the Letter of Intent Approval is 
based on a telephone conversation, statements required under 
SPONSOR DOCUMENTATION should be included. 
  
CUSTOMER ORDER NUMBER - The planned Customer Order 
Number should be placed in this section for reference purposes. 
  
ISSUE DATE -  The date by which the sponsor expects the funding 
document to be issued. If the subsequent funding is not received by 
the stated issue date, work must be terminated and no further 
obligations or charges made. Termination of work should be 
coordinated with the Comptroller's office in an effort to evaluate 
termination costs and the best course of action to pursue. Non-receipt 
of a regular funding document will require resolution with the 
Comptroller, SPAWAR Headquarters and/or NAVCOMPT as 
acceptable.  
  
LINE OF ACCOUNTING - All items reflected in this section must be 
completed. For ACRN through COST CODE, it is expected that this 
data would be the same information as that to be reflected on the 
funding document when it is issued. AMOUNT would normally be 
expected to reflect the amount to be issued on the funding document. 
However, it may be an amount less than that. In no case can it be less 
than the amount reflected in ADVANCED COST LIMITED TO 
(AMOUNT). 
  
ADVANCED COST LIMITED TO (AMOUNT) - This is a mandatory 
field and reflects the maximum amount of advanced costs which may 
be incurred under the Letter of Intent.  
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On the basis of a Letter of Intent cited in reference above, the Sponsor has authorized in the interest of economical operations, that work start/continue on the project, and that limited costs be incurred in advance of a regular order. The Sponsor indicated that the projected has been approved and that funding is available and will be issued by the above date.
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INSTRUCTIONS
REFERENCE - Place an "X" as applicable in either block entitled "SPONSOR DOCUMENTATION" if basis of documentation is a Letter of Intent or similar document (message, email, etc.) or in block "PHONECON DOCUMENTATION" if basis of documentation from Sponsor is PHONECON. 
 
SPONSOR DOCUMENTATION - When an urgent requirement exists to either start work on a new project, or there is a need to continue work that is normally funded with annual appropriations into the next fiscal year, and SSC Atlantic has a sponsor prepared Letter of Intent, a direct customer order may be established. This letter (or other customer correspondence in writing) must contain enough information to prepare the Letter of Intent Approval Form. In addition, the following must be addressed:
- A statement must appear in the Letter of Intent to the effect that there is an approved program, that customer funds are available, and limited costs may be incurred in advance of the issuance of the funding.
- A statement that a regular funding document will be issued by a stated date.
- A statement of the applicable accounting data sufficient to identify the funds to be used. The minimum requirements are provided in Section 5 of the Letter of Intent Approval Form. 
- A limitation upon the amount of advance costs which may be incurred under the Letter of Intent.
 
The Letter of Intent (or other customer correspondence such as a naval message) should be referenced after SPONSOR DOCUMENTATION and the original document, if available, should be attached to the Letter of Intent Approval Form. The letter or message must be signed (or approved for release) by an official with the authority to authorized obligations against the sponsor's appropriation. 
 
PHONECON DOCUMENTATION - Occasionally, it may be necessary to proceed with the establishment of a Letter of Intent based on a telephone conversation with the sponsor. When that is the case, an "X" should be placed in the appropriate block and the date and time of the telephone conversation should be recorded after PHONECON DOCUMENTATION. The Letter of Intent Approval Form should be prepared by the SPAWARSYSCEN Atlantic person contacted. This individual will complete this form. The PROJECT block should include a description of the project as well as a statement to the effect that there is an approved program, that customer funds are available, and limited costs may be incurred in advance of the issuance of the funding. The completed form should be forwarded to the sponsor for signature. The Letter of Intent Approval Form must be signed by an official with the authority to authorize obligations against the sponsor's appropriation. 
 
SPAWARSYSCEN ATLANTIC CONTACT - This should be the technical contact within SPAWARSYSCEN that will be responsible for the project. It normally will be the same person that received the telephone call if that block has been marked with an "X".
 
 
 
 
SPONSOR CONTACT - This block should reflect the name, activity, and competency of the individual that signed the letter for sponsor documentation of the individual whose signature is in the SPONSOR signature block.
 
SPONSOR SIGNATURE - As stated in the above paragraph, the Letter of Intent Approval Form must be signed by an official with the authority to authorize obligations against the sponsor appropriation when a telephone conversation is being used for documentation of the Letter of Intent. In addition, if any of the items required under SPONSOR DOCUMENTATION are not present in the letter or message referenced above, that data must be obtained from the sponsor prior to processing. The Letter of Intent Approval Form must be forwarded to the sponsor for signature. Faxed copies of signed forms are acceptable. 
 
PROJECT - A description of the work or services to be performed should be included. In addition, if the Letter of Intent Approval is based on a telephone conversation, statements required under SPONSOR DOCUMENTATION should be included.
 
CUSTOMER ORDER NUMBER - The planned Customer Order Number should be placed in this section for reference purposes.
 
ISSUE DATE -  The date by which the sponsor expects the funding document to be issued. If the subsequent funding is not received by the stated issue date, work must be terminated and no further obligations or charges made. Termination of work should be coordinated with the Comptroller's office in an effort to evaluate termination costs and the best course of action to pursue. Non-receipt of a regular funding document will require resolution with the Comptroller, SPAWAR Headquarters and/or NAVCOMPT as acceptable. 
 
LINE OF ACCOUNTING - All items reflected in this section must be completed. For ACRN through COST CODE, it is expected that this data would be the same information as that to be reflected on the funding document when it is issued. AMOUNT would normally be expected to reflect the amount to be issued on the funding document. However, it may be an amount less than that. In no case can it be less than the amount reflected in ADVANCED COST LIMITED TO (AMOUNT).
 
ADVANCED COST LIMITED TO (AMOUNT) - This is a mandatory field and reflects the maximum amount of advanced costs which may be incurred under the Letter of Intent.  
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