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FINANCIAL APPROVAL

4350

Date:

NON-LABOR TRANSFER

 CONTAINS PRIVACY ACT INFORMATION - FOR OFFICIAL USE ONLY (FOUO) 
The information contained in this article is subject to the protections of the Privacy Act of 1974. It is intended only for the user of the individual or entity named herein. Please ensure this information is properly safeguarded and that any release is authorized. 

ORIGINATING COMPETENCY ORIGINATOR (Last, First, MI) TELEPHONE NUMBERFISCAL YEAR

  CURRENTLY CHARGED (CREDIT) TO BE CHARGED (DEBIT)   

DOCUMENT NUMBER NETWORK ACTIVITY SOP NETWORK ACTIVITY SOP AMOUNT

JUSTIFICATION

RejectedApproved
IF REJECTED, PROVIDE REASON

APPROVALS

TIER 3 (Printed name) SIGNATURE

DATECOMPTROLLER (Printed name) SIGNATURE

DATE

Competency/Serial Number:
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INSTRUCTIONS

FISCAL YEAR: Fiscal year of the original charge 
  
ORIGINATING COMPETENCY: Original competency to which the document was charged  
  
ORIGINATOR: Name of the person preparing the transfer 
  
TELEPHONE NUMBER: Telephone number of the originator  
  
DOCUMENT NUMBER: The eight-digit document number that is charged against the incorrect 
network and activity (i.e., 6TO0999, 6087F18, 6WR00024). This is not the incoming funding 
document number that supports the customer order/network and activity.  
  
CURRENTLY CHARGED (CREDIT) 
NETWORK: Original network charged 
  
ACTIVITY: Original activity charged 
  
SUB-OPERATION: Original sub-operation charged (Not commonly used)  
  
TO BE CHARGED (DEBIT) - Verify that this job order was open/available for this period, there are 
sufficient funds, and the network and activity is not in a status "F". 
  
NETWORK: Network to which cost will be transferred 
  
ACTIVITY: Activity to which cost will be transferred 
  
SUB-OPERATION: Sub-operation to which cost will be transferred (Not commonly used) 
  
AMOUNT: Cost to be transferred. This amount must be expended or in PY cost. No transfer can 
be accomplished if the transaction is in commitment or obligation. Travel orders must be totally 
liquidated in DIFMS to ensure accurate charges are incurred.  
  
JUSTIFICATION: Explanation/reason for transfer (i.e., original charge was in error due to...). 
"Erroneously charged" is not an acceptable justification. If the charged was input in error, give 
details.  
  
FINANCIAL APPROVAL:  
  
IF REJECTED, PROVIDE REASON: 
  
TIER 3: Name of person approving transfer. Must be Tier 3 or higher.  
  
DATE: Date of Tier 3 signature 
  
SIGNATURE: Signature of person approving transfer 
 

COMPTROLLER: Name of Comptroller 
  
DATE: Date of Comptroller signature 
  
SIGNATURE: Signature of Comptroller
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CURRENTLY CHARGED (CREDIT)
TO BE CHARGED (DEBIT)
DOCUMENT NUMBER
NETWORK	
ACTIVITY
SOP
NETWORK
ACTIVITY
SOP
AMOUNT
APPROVALS
 
INSTRUCTIONS
FISCAL YEAR: Fiscal year of the original charge
 
ORIGINATING COMPETENCY: Original competency to which the document was charged 
 
ORIGINATOR: Name of the person preparing the transfer
 
TELEPHONE NUMBER: Telephone number of the originator 
 
DOCUMENT NUMBER: The eight-digit document number that is charged against the incorrect network and activity (i.e., 6TO0999, 6087F18, 6WR00024). This is not the incoming funding document number that supports the customer order/network and activity. 
 
CURRENTLY CHARGED (CREDIT)
NETWORK: Original network charged
 
ACTIVITY: Original activity charged
 
SUB-OPERATION: Original sub-operation charged (Not commonly used) 
 
TO BE CHARGED (DEBIT) - Verify that this job order was open/available for this period, there are sufficient funds, and the network and activity is not in a status "F".
 
NETWORK: Network to which cost will be transferred
 
ACTIVITY: Activity to which cost will be transferred
 
SUB-OPERATION: Sub-operation to which cost will be transferred (Not commonly used)
 
AMOUNT: Cost to be transferred. This amount must be expended or in PY cost. No transfer can be accomplished if the transaction is in commitment or obligation. Travel orders must be totally liquidated in DIFMS to ensure accurate charges are incurred. 
 
JUSTIFICATION: Explanation/reason for transfer (i.e., original charge was in error due to...). "Erroneously charged" is not an acceptable justification. If the charged was input in error, give details. 
 
FINANCIAL APPROVAL: 
 
IF REJECTED, PROVIDE REASON:
 
TIER 3: Name of person approving transfer. Must be Tier 3 or higher. 
 
DATE: Date of Tier 3 signature
 
SIGNATURE: Signature of person approving transfer
 
COMPTROLLER: Name of Comptroller
 
DATE: Date of Comptroller signature
 
SIGNATURE: Signature of Comptroller
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