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DATE RECEIVED

PART NUMBER*

STORAGE LOCATION

UNIT OF ISSUE*

CONDITION CODE*

BUILDING NUMBER

NSN* (If applicable)

COMPETENCY*

ORIGINATOR* (Last name, First, MI)

PROGRAM NAME*

SPONSOR* 

PROJECT

REMARKS

COG* (If applicable)

NWA/WBS

CAGE*

REASON CODE

PROJECT END DATE

QUANTITY*

UNIT PRICE*

EXTENDED PRICE*

STORAGE LOCATION

STORAGE LOCATION

SERIAL NUMBER*

IUID

DESCRIPTION*

SIGNATUREDATETBD (Printed name)

If over $5,000 or 
serially managed
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INVENTORY INPUT FORM 
(* Indicates a mandatory field)



  

INSTRUCTIONS

REMARKS – Miscellaneous comments needed, such as additional serial numbers, etc. 
  
BLDG # - LEAVE BLANK – Warehouse Personnel will fill in with Bldg # the item is located in. 
  
NSN – NSN for item being placed in Master Inventory, if applicable. This is a mandatory field if 
the item has an NSN. 
  
COG – Coinciding COG for NSN of item being placed in Master Inventory. This is a mandatory 
field if the item has an NSN. 
  
NWA/WBS – LEAVE BLANK (Could be used in the future.) 
  
QUANTITY – Quantity of item being placed in Master Inventory. This is a mandatory field. 
  
UNIT PRICE – Unit Price of item being placed in Master Inventory. This is a mandatory field. 
  
EXTENDED PRICE – Total Price of material being put in Master Inventory (Unit Price X 
Quantity). This is a mandatory field. 
  
ORG CODE – Code of Originator placing material in Master Inventory. This is a mandatory 
field. 
  
ORIGINATOR – Originator’s Last Name. This is a mandatory field. 
  
SPONSOR – Sponsor Code. This is a mandatory field. 
  
PROGRAM NAME – Name of Program item being stored for. This is a mandatory field. 
  
CAGE – Cage Code for the manufacturer marked on the material being stored. This is a 
mandatory field. 
  
REASON CODE - Reason Code assigned to item being stored in master inventory. List of 
codes with category descriptions can be found in SPAWARSYSCENLANTINST 4440.12, Encl 
(5) 
  
PROJECT – Project Name for material being stored. (Project Name and Program Name could 
be the same thing.) 
  
PROJECT END DATE – Project End Date for Project
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DATE RECEIVED – LEAVE BLANK. Warehouse Personnel will fill in with date material entered 
into Master Inventory. 
  
PART # - Part Number for item being placed in Master Inventory. This is a mandatory field. 
  
SERIAL # - Serial Number for item being placed in Master Inventory. This is a mandatory field if 
over $5K or if serially managed item. 
  
IUID – Unique Item Identification Information for Item. 
  
DESCRIPTION – Nomenclature - Noun name description of item being placed in Master 
Inventory. This is a mandatory field. 
  
STORAGE LOCATION – LEAVE BLANK – Row-Stack-Level locations for material which will be 
filled in by Warehouse Personnel. 
  
UNIT-OF-ISSUE – Two-letter abbreviation of the types of units under which material is issued. 
This is a mandatory field. 
  
CONDITION CODE – Condition Code of Item Being Stored. Only Condition Codes of “A”, B”, 
and “F” can be stored in Master Inventory. This is a mandatory field. 
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INVENTORY INPUT FORM
(* Indicates a mandatory field)
 
INSTRUCTIONS
REMARKS – Miscellaneous comments needed, such as additional serial numbers, etc.
 
BLDG # - LEAVE BLANK – Warehouse Personnel will fill in with Bldg # the item is located in.
 
NSN – NSN for item being placed in Master Inventory, if applicable. This is a mandatory field if the item has an NSN.
 
COG – Coinciding COG for NSN of item being placed in Master Inventory. This is a mandatory field if the item has an NSN.
 
NWA/WBS – LEAVE BLANK (Could be used in the future.)
 
QUANTITY – Quantity of item being placed in Master Inventory. This is a mandatory field.
 
UNIT PRICE – Unit Price of item being placed in Master Inventory. This is a mandatory field.
 
EXTENDED PRICE – Total Price of material being put in Master Inventory (Unit Price X Quantity). This is a mandatory field.
 
ORG CODE – Code of Originator placing material in Master Inventory. This is a mandatory field.
 
ORIGINATOR – Originator’s Last Name. This is a mandatory field.
 
SPONSOR – Sponsor Code. This is a mandatory field.
 
PROGRAM NAME – Name of Program item being stored for. This is a mandatory field.
 
CAGE – Cage Code for the manufacturer marked on the material being stored. This is a mandatory field.
 
REASON CODE - Reason Code assigned to item being stored in master inventory. List of codes with category descriptions can be found in SPAWARSYSCENLANTINST 4440.12, Encl (5)
 
PROJECT – Project Name for material being stored. (Project Name and Program Name could be the same thing.)
 
PROJECT END DATE – Project End Date for Project
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DATE RECEIVED – LEAVE BLANK. Warehouse Personnel will fill in with date material entered into Master Inventory.
 
PART # - Part Number for item being placed in Master Inventory. This is a mandatory field.
 
SERIAL # - Serial Number for item being placed in Master Inventory. This is a mandatory field if over $5K or if serially managed item.
 
IUID – Unique Item Identification Information for Item.
 
DESCRIPTION – Nomenclature - Noun name description of item being placed in Master Inventory. This is a mandatory field.
 
STORAGE LOCATION – LEAVE BLANK – Row-Stack-Level locations for material which will be filled in by Warehouse Personnel.
 
UNIT-OF-ISSUE – Two-letter abbreviation of the types of units under which material is issued. This is a mandatory field.
 
CONDITION CODE – Condition Code of Item Being Stored. Only Condition Codes of “A”, B”, and “F” can be stored in Master Inventory. This is a mandatory field.
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