
CUBICLE REQUIRES SPECIAL ACCOMODATIONS FOR THE EMPLOYEE

IS CUBE CURRENTLY OCCUPIED?

MUST WORK BE COMPLETED BY A SPECIFIC DATE? Please note, facilities may not be able to honor 
requests with less than two weeks prior notice.

KEYS FOR FURNITURE

CHECK ONE

BUILDING NUMBER

EXPLANATION OF WORK NEEDED - Please be as specific as possible

FLOOR

SPAWARSYSCENLANT 5900/1, (Rev. 06/11) 

CUBICLE RECONFIGURATION REQUEST 
Complete this form and email it to the SSC LANT Facilities Help desk at SSCLANT_FAC_HDESK.fct@navy.mil. Building and cubicle location 

information can be on CnE > Organization > 8.0.0 Corporate Operations > Facilities 8.3.2.

Competency/Serial Number:
5900

Date:
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TIER 3/GOVERNMENT SPONSOR (Printed name) DATE SIGNATURE

COLUMN NUMBER CUBICLE NUMBER

If YES, explain

EMPLOYEE NAME (Last, First, MI) EMAIL ADDRESS

EMAIL ADDRESS

PHONE NUMBER

POINT OF CONTACT (POC) (Other than employee)

Alphanumeric Code on Lock 

REQUESTED COMPLETION DATE

Alphanumeric Code on Lock 

Add/Reconfigure File Space Reconfigure Hard Office Furniture

PHONE NUMBER

APPROVAL

POINTS OF CONTACT

WORK REQUESTED

CUBICLE(S) LOCATION

Office Furniture (HON)

Yes

Yes No

Yes No

No

REQUEST SUBMITTED TO IT HELP DESK TO RELOCATE PHONE/DATA JACK (If required)
Yes No

Systems Furniture (Cube)

Build New Cubicle (9x8)

Build New Work Area Reconfigure Existing Cubicle

Add/Reconfigure Shelving

Build New Work Station (1/2 cubicle) Build New Soft Office Relocate Electrical Outlet 
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