
REQUEST FOR DRAWING NUMBERS
DATE

EDM OFFICE
USE ONLY Date Received

(Prescribing Document - SSCSDINST 3910.1C) Date Processed

TO; Requester Name (SSC Pacific  employee only) Requester's Email Address CODE PHONE
   ENGINEERING DATA MANAGEMENT
   (EMAIL "DWG-NUM@spawar.navy.mil")
Project Manager Name/Code Project Manager Email Address Branch Head Name/Code Branch Head Email Address

Project Name Project ID ( 4-6 Character Acronym) L Project Number
(Used for tracking purposes only)   L-

Drawings Prepared By: (SSC Pacific Code or Contractor Name) Contractor CAGE Code) Contract Number Estimated Completion Date (ECD)
( less than 180 days from request date)

Quantity of SSC Pacific (CAGE 55910) Numbers Needed
(limit to # of drawings to complete within 6 months)

Quantity of NAVSEA (CAGE 53711) Numbers Needed
(limit to # of drawings to complete within 6 months)

Instructions:
1.    Upon receipt of a valid request for drawing numbers via email, the Engineering Data Management (EDM) office will
provide the requestor with a copy of this request with the drawing number assignment indicated below. In addition, an MS
Excel drawing status spreadsheet will be provided to the requestor, which will contain the information supplied above. The
spreadsheet, with additional required fields such as DRAWING TYPE, SIZE, NUMBER OF PAGES, TITLE, SECURITY
CLASSIFICATION, DISTRIBUTION STATEMENT, and RELEASE DATE must be filled out and returned to EDM office within
60 days from the time drawing numbers are issued.  The final spreadsheet and all completed drawings must be delivered to
the EDM office within 180 days from the time drawing numbers are issued.  If additional time is required, the EDM office shall
be provided with a new ECD.  The EDM office is the central repository for Space and Naval Warfare Systems Center Pacific
(SSC Pacific) engineering data and provides a central point of contact for SSC Pacific, Military Engineering Drawing Asset
Locator System (MEDALS) and Defense Logistics Agency (DLA) for all data under CAGE 55910 and locally issued CAGE
53711 data.
2.    All SSC Pacific 55910 CAGE Code drawings shall be prepared using drawing formats approved by the EDM office. Also,
SSC Pacific EDM policy requires adherence to SSCSDINST 4120.2A (NOSC Drawing Requirements Guide (TD 714) and
DOD approved ASME Y14.100 Drawing Practices, especially sections 6.2 and 6.6 for drawing numbers and Part Numbers.
Each SSC Pacific CAGE 55910 drawing shall have a unique 7 digit drawing number assigned by the SSC Pacific EDM office
and shall have a unique title. No suffixes, additional digits or dash numbers are allowed in the drawing number field of the
drawing. Only in the case of associated drawing documents; such as Data List, Parts Lists or Wire Lists, may a 2 character
prefix be added to the 7 digit drawing number. See TD 714 for additional SSC Pacific specific drawing requirements.

3.    All SSC Pacific drawings shall have a distribution statement applied on the drawing. The EDM office is not responsible
for determining which distribution statement is used for drawings. It is the responsibility of the performing code to follow
proper instructions and guidelines. All drawing should also have arms export control and destruction notices as well.

4.   The EDM office is not responsible for assigning security classification and does not store classified drawings.  The SSC
Pacific EDM System will contain a database entry indicating the responsible organization, site and location of classified
drawings based on the entries in the spreadsheet supplied by the technical code responsible for drawing preparation.

5.      The program manager listed on this request is responsible for insuring that all drawing numbers assigned are
accounted for and all drawings are submitted to the EDM office when completed. All drawings shall be submitted in native
electronic as well PDF formats. All native electronic and PDF formatted files shall be stored in the SSC Pacific EDM archives.
Access to the archived data will be determined by the classification, data rights, and distribution statement information and
other rules based on username, password, group, and directory/data permissions stored in the database. Once drawing is
submitted, and to prevent possible distribution of out-of-date information, the responsible performing code shall inform the
EDM office of any drawing changes that are in progress.

THE FOLLOWING DRAWING NUMBERS HAVE BEEN ASSIGNED TO YOUR PROJECT BASED ON THE ABOVE REQUEST.

CAGE CODE
STARTING
NUMBER ENDING NUMBER

Note:   Numbers issued may only be used for the project indicated in this request.
REMINDER

Forward a copy of the drawing and the native electronic files to the EDM office when complete.  Do not transfer
original drawings or electronic files without transmittal letter, a copy of which must be sent to the EDM office.
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